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Contractor Instructions for Building Construction/Renovation Permitting 
1. Contractor receives a permit application from the Township 
· In person at 9679 US-42, Plain City, Ohio 43064 
· Contact Fire Marshal Brad at bflora@jerometownship.com and one will be mailed. 
 
2. Complete the following application and submit to bflora@jerometownship.com. 
· Application 
· Electronic PDF files of blueprints or paper copies 
 
3. Once the plans have been reviewed, the following documents shall be returned to the contractor by email or in person. 
· Permit letter 
· Plan comments 
· Permit invoice 
*The fire inspector shall sign the building card to verify it complies with the fire department   permit. 
4. The permit letter shall be posted at the job site.  
 
5. The contractor shall have the following listed documents at the final inspection 
· Statement of compliance (Read the highlighted section of the permit) 
· NFPA completion paperwork 
 
 
 
 
 











PERMIT APPLICATION 
 
Application Date_______________ 
 
NAME OF BUSINESS/BUILDING			___________________________________ 
ADDRESS OF BUSINESS/BUILDING    		___________________________________ 
TITLE OF PERSON MAKING APPLICATION	___________________________________ 
PHONE NUMBER    				___________________________________ 
EMAIL ADDRESS				___________________________________ 
 
 
I hereby attest, to the best of my knowledge, the information is accurate and adequate for the building construction/renovation project being submitted. I further attest, to the best of my knowledge, that the building construction/renovation project being submitted meets all applicable codes and standards. 
 
Applicant Signature	________________________________________________ 
 
 
 
 




MISSION STATEMENT
Committed to the enrichment of the communities of Jerome and Millcreek Townships by delivering exceptional Life Safety Services, Education, and Hazard Prevention
9689 US Route 42N                                     Fire Chief – Douglas Stewart                               614-873-8990 (O)
Plain City, Ohio 43064                              dstewart@jerometownship.com           www.jerometownship.com          
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